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  www.ClearwaterBeachHolidayInn.com
PRESENTER INFORMATION FORM
Return to:
Chane Eplin, Conference Chair
                           chane.eplin@polk-fl.net
DUE: 

May 1, 2012
	Name of Contact Person:
	
	Mobile Phone Number:
	

	Email:
	
	
	

	Affiliation:
	
	
	


In the table below, please include your session title and the names and titles of presenters, as you would like them to appear in the conference guide:
A.  Presentation Title
	Presentation title
	

	Presenters and Titles 

(If more than one presenter, names and titles will be listed in the order in which they are submitted)
	


B.  Materials for Presentation:

	  Please check the box next to the items you will need us to supply: (Note: There will be a multimedia projector with audio and the VGA and audio hook-ups.  If you use a Mac, please provide your own adapter or transfer your presentation to a USB Flash drive for use in our computer.)

	( PA System                                                     (  Lectern                 

	( Power Strip / Extension Cords                  (   USB Cable Mac               

	( Flipchart w/ pad and markers                   (  USB Cable Windows               

	( Laptop

	( LCD Projector w/ Screen


 C.  Provide a Title and a 2-3 line summary of the session to appear in 
       the conference guide.   Include Bio with picture.
	


 D.  Travel:

	Date of Arrival
	Date of Departure

	
	


	Please indicate how you are traveling to Clearwater: 

	Commercial airliner _______ 

Car _____ 




 E.  Anticipated Expenses:
Please indicate transportation expenses to the Conference not covered by your employer or sponsor.  Receipts of travel expenses are required for reimbursement. Travel by car will be reimbursed at  $.55  per mile; please provide Mapquest, Google Maps or equivalent. The Association will also provide one night’s accommodation at the Conference hotel. You are welcome to extend your stay on beautiful Clearwater Beach at the Conference rate but Sanibel Leadership Association, Inc. cannot pay for additional nights.  

Airfare________________________ 
Car Rental_____________________ 
Other Fees (please specify)___________

Personal Car ___________ total miles @ $.55/mile =  ______  
The association provides one night’s accommodation. Please indicate if you will be staying:
_____ The night prior to my presentation

_____The night of my presentation
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